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APPLICATION FORM
CLERICAL OFFICER (LEGAL AND CORPORATE SUPPORT) COMPETITION 2026


	
Completed Competency Assessment form should be submitted via our RMS

	FIRST NAME

	



	SURNAME

	



Please see Information Booklet for closing date and time.  


E
:	FIRST NAME:	SURNAME


You must ensure that all sections of this application form are completed in full – please ensure to add your name to the header of this documentE MAIL:

TELEPHONE:








1. Career History:

Please present your career in reverse chronological order so that the most recent role appears first. Please copy and paste if you required additional tables

	Title, Grade and Organisation 
	


	 Dates
	

	Main responsibilities and achievements of the post:





	Title, Grade and Organisation

	


	 Dates
	

	Main responsibilities and achievements of the post:





	Title, Grade and Organisation

	


	 Dates
	

	Main responsibilities and achievements of the post:





	Title, Grade and Organisation

	


	 Dates
	

	Main responsibilities and achievements of the post:




                                                                                                                           








2.Academic/Technical/Professional Qualifications

	Year & title of qualification(s)
	Subject(s) taken in final year
	Grade
	Institution
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Capabilities
The Civil Service Capability Framework recognises that candidates may demonstrate their suitability through a range of experiences and achievements. Using the space provided, please describe examples that demonstrate your capability in the areas being assessed. Examples may be drawn from employment, education, training, voluntary work, sporting activities or other relevant life experiences.

Candidates should highlight relevant knowledge, skills, behaviours, strengths and achievements that demonstrate their capability to perform effectively in the role. It is recommended that candidates make full use of the 200-word limit for each capability area.

Candidates should refer to both the Role and Responsibilities section (pages: 4 – 5 in Booklet) and the Clerical Officer Capability Framework (available here).

When answering each capability area, candidates should:

· Briefly describe the task, project, situation or objective that forms the basis of the example being provided.
· Explain the actions you personally took, highlighting the knowledge, skills, behaviours and strengths you demonstrated. Clearly outline your individual contribution.
· Describe the outcome, impact or result achieved and what you learned from the experience.
· Where relevant, explain how the example demonstrates your potential to perform effectively as a Clerical Officer

	Building Future Readiness (Max. 200 words)


	





	Evidence Informed Delivery (Max. 200 words)


	






	Communicating and Collaborating (Max. 200 words)


	












Statement of Interest in support of your application: (Max. 300 words)

Please provide additional information NOT ALREADY referenced in your application which you
consider relevant in support of your application.

	Please type over this and the box will expand as required.







	  ☐      I hereby declare that I fulfil all the requirements set out in the Competition Notice  
             to fill a position at Clerical Officer level in the Office of the Director of Public
             Prosecutions and that all the information given in this form is correct.

	
Name:	Date:
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